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eSupplier for Bidders 
 
This guide is designed to provide Integrys Bidders with the knowledge to effectively navigate, 
find information, and utilize their pages within the PeopleSoft environment. 
 

Maintaining Bidder Information 

Adding and Modifying Addresses 
PeopleSoft eSupplier Connection allows bidders to view and modify their own business 
information at their convenience.  Bidders can add and/or update their own Addresses, Email 
Information, and Phone Numbers in the system.  As soon as bidders save their changes, the 
PeopleSoft database is updated and the bidder can review their saved information. 

 

From Manage Events and Place Bids > My Bidder Profile > 

 

Update the Company URL, Bidder Status, Bidder Type, and Other Information on the MAIN tab. 
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Make updates to the bidder address on the ADDRESSES tab. 

 
 

Make personnel and phone number changes on the CONTACTS tab. 

 
 

Other updates can be made on the IDENTIFICATIONS tab. 
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Setting My Categorizations 
 
The online My Categorizations feature within eSupplier Connection enables bidders to view or 
change their self-categorizations to indicate the types of materials or services they want to supply 
to Integrys. 
 

From Manage Events and Place Bids > My Categorizations > 
 
From this page you can use the folder structure to select the categories of items that you supply.  
This allows you to receive information for events within those categories. Please select a category 
or categories that best match the services/materials your company provides.  
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Sourcing Activities 

Viewing Events and Submitting Bids 
 
PeopleSoft eSupplier Connection enables bidders to View Events and Submit Bid Responses.  
Bidders can browse events based on various search criteria, enter bids online, and receive 
notifications.  

 

From Manage Events and Place Bids > View Events and Place Bids > 

 
Bidders can search for specific events to bid on and view results from this page. Click the search 
button will retrieve all events.  
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Viewing and Editing My Event Activity 
 
PeopleSoft eSupplier Connection enables bidders to view and edit their events, bids, and awards 
through the My Event Activity page.  
 

From Manage Events and Place Bids > My Event Activity > 
 
This page allows you to view the number of events you have been Invited To, Bid On, and/or 
have been Awarded.  By clicking on the number next to each category in the Event Activity 
Summary box, you can view the details of each event; you can also view this information by 
clicking on the Event ID number. 

 

 
 
 
After opening the event, click on the Line Comments icon to view all documents related to the 
event. 

 




